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ACCESSORY DWELLING UNIT (ADU) 
 

 
 

MINIMUM SUBMITTAL REQUIREMENTS: 
 

 Zoning Clearance for a Building Permit form 

 Building Permit Application Form signed by property owner or authorized representative 

 One 11”x 17” set of plans (must be legible) with the following items shown on the plans: 

 Scope of work 

 Setbacks from the front, side and rear property lines as per Ojai Municipal Code (OMC)  

 Utility lines sizes and location of trenching, length, depth, width 

 Topography, if ADU is located on a slope/hillside (see Ojai Municipal Code Article 11. 

Hillside Development Standards) 

 Retaining walls, if applicable 

 Trees and driplines 

o All existing and proposed landscaped areas and all existing trees plotted and 

identified by species and diameter 

o All trees on and adjacent to project site that could be impacted from the 

proposed project 

 Digital set of the submitted plans (must be legible) 

 Tree Permit Application, if applicable 

 Ground Disturbance Statement  

 MWELO Disclaimer form (Model Water Efficient Landscape Ordinance) 

 Miscellaneous Permit Application for an Address Assignment to create a “B” single unit, $225 

 Topo Map, if ADU located on slope or hillside (see OMC Article 11. Hillside Development 

Standards.) Design review permit approval is required for projects subject to the provisions of 

Article 11 unless exempt. 
 

 

 

 
INCOMPLETE APPLICATIONS OR POOR QUALITY GRAPHICS WILL NOT BE ACCEPTED 

 
Ojai Municipal Code Section 10-2.1709, Accessory Dwelling Units. 

Revised 12/10/2020 
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ZONING CLEARANCE FOR A BUILDING PERMIT 
 

OWNER INFORMATION: 
 

Project Address: __________________________________________PROJECT I.D. #____________________________________ 

Assessor Parcel Number: ___________________________________ Zone:____________________________________________ 

 

DESCRIPTION: _____________________________________________ 

Property Owner: ___________________________________________________________________________________________ 

     Address: _______________________________________________________________________________________________ 

     Phone: _____________________________Cell: ___________________ e-mail: ______________________________________ 

APPLICANT: 
 

Name: ____________________________________________________________________________________________________ 

     Address: ________________________________________________________________________________________________ 

     Phone: _____________________________Cell: ____________________e-mail: ______________________________________ 
 

REPRESENTATIVE: 
 

Name:____________________________________________________________________________________________________ 

     Address: _______________________________________________________________________________________________ 

     Phone: _____________________________Cell: _____________________e-mail: ____________________________________ 

 

AFFIDAVIT: 
 

I declare that I am the owner / representative (indicate one) of the property involved in this application and that the information submitted  

herein is true and correct.  I hereby declare under penalty of perjury that the information contained in this application and all attached  

materials are correct, true and complete. I further declare I understand that prior to determining the project hearing date; the City has  

30 days to deem the application complete or incomplete. I acknowledge and agree that the City of Ojai is relying on the accuracy of  

this information and my representations in order to process this application and that any permits issued by the City may be rescinded  

if it is determined that the information and materials submitted are not true and correct. I further acknowledge that I may be liable for  

any costs associated with rescission of such permits, including  but not limited to any litigation costs. I will be notified of the meeting  

date(s) set for the above matter and that I am to appear, either personally or by my representative, at such meetings(s). 

 

 

 

Signature of Property Owner                                                                                               Date 
Applicant's signature authorizes City staff to enter the property described above for the purposes of inspection. 

 

 

Project #_________________ 

Received by______________ 

Date ___________________ 

Trust Fund # ____________ 

Updated: 04/12/17 
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The Community Development Department reviews Building Permit submittals for compliance with the 
City of Ojai’s General Plan, Municipal Code including Zoning regulations, Historical Preservation 
regulations and Public Art requirements. This Zoning Clearance shall be submitted concurrently with all 
Building Permit submittals.   

APPLICATION SUBMITTAL shall be made to the Community Development Department located at: 

             Ojai City Hall                            Monday to Friday 8:00am – 5:00pm 
            401 S. Ventura Street, Ojai CA 93023              Phone: (805) 646-5581 Ext. 112                                                   

A. SUBMITTAL PROCEDURE  

 Make an appointment with a Building & Planning Technician to submit the project application. This 
meeting is intended to speed the processing of your application and will help determine if your 
application is complete.   

 Incomplete applications, illegible or poor quality graphics may not be accepted.  

 Please be advised that on April 10, 2018 the City Council adopted Resolution No. 18-13 which states 
that unless exempt as stated within the Resolution, all applications for a City permit that authorizes 
earth-disturbing activities, including but not limited to, any one or more of the types of permits 
listed in the Resolution, are subject to certain cultural resources review requirements such as CEQA 
- including but not limited to the tribal cultural resources review, analysis, and consultation 
requirements, PAA - Preliminary Archaeological Assessment, Phase 1 Archaeological Study, and/or 
CHRIS "Quick Check" through the California Historical Records Information System ("CHRIS") 

 

B. ITEMS / DOCUMENTS REQUIRED FOR SUBMITTAL  
 

1. APPLICATION - Original (no facsimiles) filled out and signed by the property owner, or 
by the owner’s representative with owner's affidavit letter authorizing representative to 
sign. 

2. FEES – Payable to the City of Ojai. Fees are established by City Council Resolution and calculated from 
the City's current Fee Schedule. A list is available from the Community Development Department.  
Zone Clearance - Post Entitlement Plan Check - Ministerial Projects $112 

Zone Clearance - Post Entitlement Plan Check - Admin. Decision $225 

Zone Clearance - Post Entitlement Plan Check - Single-Family Residential (public hearing) $281 

Zone Clearance -  Post Entitlement Plan Check - Mixed Use $1,350 

Zone Clearance -  Post Entitlement Plan Check - Multi-Family Residential Up to 5 units $1,013 

Zone Clearance -  Post Entitlement Plan Check - Multi-Family Residential 6-15 Units $1,350 

Zone Clearance -  Post Entitlement Plan Check - Multi-Family Residential 16+ Units $2,025 

Zone Clearance -  Post Entitlement Plan Check - Non-Residential 1-5,000 SF Building $1,013 

Zone Clearance -  Post Entitlement Plan Check - Non-Residential 5,001-10,000 SF Building $1,350 

Zone Clearance -  Post Entitlement Plan Check - Non-Residential Over 10,000 SF Building $2,025 

 

 

 
ZONING CLEARANCE APPLICATION  
FOR A BUILDING PERMIT 
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3. COVER LETTER TRANSMITTAL FORM – Listing all submitted materials (this is required for 
initial submittal and any resubmittals) 

4. PROJECT DESCRIPTION – Describing the proposal including new or changed uses, structures, 
and improvements including proposed uses on the property/building and project’s 
compliance with any applicable Specific Plans or design guidelines governing the property  

5. PROJECT DESIGN PLANS – NUMBER OF SETS REQUIRED: 

One (2) plan sets, standard size drawn to scale, such scale not to be less than 1” = 20’ (not 
to exceed 30" x 42" or be less than 22" x 34" in size unless approved by Community 
Development Department) 

 
One (1) reduced set size 11” x 17” 
 
One (1) electronic copy (digital) preferably submitted by e-mail 

 

6. PROJECT DESIGN PLANS  
  

a. TITLE BLOCK 
Each sheet shall be labeled with the applicant/owner's name, project 
location/address and architect/designer or other professional's name, address, and 
phone number. 

b. ASSESSOR’S PARCEL NUMBER 

c. SITE and BUILDINGS (fully dimensioned, including garage doors, pool equipment, 
etc., shown to scale on plot plan) 
 North Arrow and scale of drawing 

 Location Map which indicates boundary of site and relationships to adjacent 
properties 

 All property lines and their dimensions 

 All existing and proposed buildings and their dimensions and setbacks from 
property lines 

 Type and use of all proposed and existing buildings and structures 

 Location of buildings to be removed drawn in dotted lines (demolition permit is 
required) 

 Square footage of each floor and total square footage 

 All existing and proposed paved surfaces, including walkways, driveways, patio 
slabs, etc.  

 All existing and proposed landscaped areas and all existing trees plotted and 
identified by species and diameter 

 All trees on and adjacent to project site that could be impacted from the 
proposed project 

 All trash enclosures and recycling facility locations 

 All existing and proposed ground mounted (monument) signs and their 
dimensions (for commercial projects) 

 

 

 

 

 

 

 

 
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 Location of nearest building on abutting lots illustrated with edge line and use 
type identified  

 All existing and proposed utility lines, pad, ground, or wall mounted equipment, 
utility vaults, transformers, backflow preventers, gas meters, free standing 
mailboxes 

 Type and location of exterior lighting  

 A summary table in square feet, acres and percentage that includes: 1) total land 
area; 2) building coverage; 3) paved area; and, 4) landscape areas  

 A summary table of the total net floor area of the building and proposed and 
existing  

 Zoning Ordinance required setback illustrated by a dashed line with 
measurement labeled  

 All existing and proposed walls and fences including height and type, with 
materials and colors designated 

 Location of water and sewer connection to public system  

 All facilities and accessory structures related to underground utilities and street 
lighting, and all mechanical equipment on the building(s) or on the site such as 
utility boxes, sprinkler gang valves and backflow devices, and indicate 
appropriate screening method, i.e. landscaping, fencing, etc., and materials used. 

 Existing and proposed fire hydrants within 300' of the project perimeter (per Fire 
Dept. requirements) 

 Existing and proposed utility poles 

 Percent of site covered by roofs and driveways 

 Based flood and finished floor elevations  

d. RIGHTS-OF-WAY (fully dimensioned and shown on plot plan) 
 All existing and proposed streets and alleys and name of each street 

 Points of access (vehicular and pedestrian from each street) 

 Existing intersections close to the property and driveways adjacent to and 

directly across from property 

 Proposed streets (from approved City list of names) 

 Proposed street widening and/or extensions 

 Existing and proposed sidewalks 

 Existing and proposed curb cuts 

 Existing and proposed easements, and type 

 Label existing and proposed 

 
e. PARKING and CIRCULATION (fully dimensioned, shown on plot plan) (non-residential 

and multi-family) 
 All existing and proposed parking spaces, loading areas and bicycle parking and 

their dimensions 
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 All parking spaces numbered, with calculations showing total spaces required by 

Code and total spaces provided on plans. 

 A summary table that includes total number of parking spaces and includes a 

breakdown of the number of standard, compact and accessible parking spaces  

 Wheel stops or curb substitutes (if applicable) 

 Parking space striping 

 Accessible parking 

 Ingress and egress to include all private drives 

 Pedestrian walkways and trails 

 Loading space facilities, i.e. docks 

 Indicate type of paving, asphalt or concrete 

 Backup dimensions 

 Label existing and proposed 

f. LANDSCAPING PLAN compliant with Article 12 (see landscaping handout) 

g. ELEVATIONS (separate sheet or with floorplans) 

 Designate each building by a building number and elevations by direction. 

 Show 2 cross-section lines that clearly portray buildings and grading concept. 

 Indicate natural grade (dotted lines) and finished grade (solid lines). Show all steps 
& stairways necessary to provide access to an elevated structure. 

 Provide front, right side, left side, and rear elevations of all proposed and existing 
buildings and structures, showing roof, walls, foundations if elevated, and all 
mechanical equipment. 

 Height from top of curb at front property line to highest point of structure  

 Height from adjacent grade to highest point of structure  

 General architectural features of buildings (window or door locations, trim, 
materials and colors)  

 Proposed and existing roof pitches on the elevation  

 Zoning Ordinance allowed height illustrated with a dashed line; with 
measurement labeled  

 Screening and dimensions of all existing and proposed roof-mounted and ground 
mounted equipment  

 All trash and recycling enclosures  

 All wall-mounted equipment, gutters, and down spouts  

 Roof plans depicting all roof-top equipment and screening  

 Label existing and proposed 
 

h. FLOORPLANS (separate sheet) 
 Fully dimensioned and to scale. 

 Use and dimensions of all existing and proposed areas, including living room, 

kitchens, baths, bedrooms, hallways, dens, etc. 
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 Label floor levels, ground floor, second floor, etc. 

 Indicate square footage for all units. 

 Label existing and proposed 

 All entrance and exit points, including doors, windows, stairways, etc. 

 All enclosed and/or covered parking areas  

i. TOPOGRAPHY 
Stamped and signed by a licensed engineer for grading of 50 cubic yards of material or 
more; if grading is less, may be signed by an architect. 

 Grade elevations of major design aspects must be labeled. 

 Show amount of cut/fill material. 

j. HILLSIDE REQUIREMENTS (Projects on slopes with 15% grade or better) 

 Contour maps showing existing and proposed elevation changes at 2 foot 
intervals 

 Signature of licensed Civil Engineer, Land Surveyor or Architect  

 Amount of cut and fill in cubic yards 

 Elevation in feet at base of new construction  

 Section view demonstrating the structure silhouette 

 Measurement that clearly shows height between slab to ceiling top plate  

 Roof plan clearly showing all ridges and valleys  

 Retaining walls 
 

k. SOLAR SHADING STUDY (see handout) 
Needed for residential building whose base elevation is greater than fifteen (15) feet.  

 
l. HEIGHT SURVEYS Needed for new construction, proposed at or near maximum height 

 
m. HILLSIDE HEIGHT SURVEY (for properties located in the hillside) 

 Elevation points shown on the site plan in feet at the required five locations along 

the front and rear property line and at the rear setback line (A separate sheet is 

not acceptable)  

 Signature of licensed Civil Engineer, Land Surveyor or Architect  

 Elevation in feet at base of new construction  

 Elevation in feet to top, highest point of existing and/or proposed structure  

 Calculations based on the City's Hillside Height Ordinance formula  

 Measurement that clearly shows height between slab to ceiling top plate  

 Roof plan clearly showing all ridges and valleys  

n. TREE SURVEY including tree protection area – 5’outside of the dripline 

 Show all trees on site and list any tree protected by Chapter 11 of Ojai Municipal 
Code  
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 Work under trees 

 Proposed work on trees 

 
 
 
 GENERAL NOTES: 
 

 Provide a sheet index on cover sheet. 

 Any revisions to plans shall be noted in the title box with date and a Delta. 

 All projects for Commercial, Industrial, Multi-Family Residential and clustered single-family 
projects (5 or more dwelling units), and discretionary project proposal plans must be prepared 
by a licensed architect or engineer certified in appropriate specialty (Assembly Bill 1005;1990). 

 

 
8. DETAILS OR PHOTOGRAPH OF ANY PROPOSED EXTERIOR DARK SKY LIGHT FIXTURES 

 
9. PHOTOMETRIC STUDY LIGHTING PLAN (if commercial or non-single family residential) 

Photometric plan indicating light levels on site and off site at least 10 feet including 
rights-of-way 

 
10. PUBLIC ART REQUIREMENT (see Public Art Program handout) 

 Complete and submit Building Valuation form. 

11. CULTURAL PRESERVATION 

 Submit Ground Disturbance form. 
 

 

 
 

 

 

 

 

Certification 

I (print name), _______________________________ (circle one) applicant or representative of the 
applicant, do hereby state that I have submitted plans containing all of the required information 
identified within this form. I understand that planning staff may reject the submittal of my application 
(within 30 days of filing) for lacking any of the aforementioned information. In this case, the application 
is deemed incomplete, will not be processed, and will unnecessarily extend the application processing 
time.  

________________________________         ___________________________________ 
Signature      Date  



City of Ojai                                                                
401 S. Ventura St. Ojai, CA 93023 (805) 646-5581

Building Permit Application

DESCRIPTION / SCOPE OF WORK  (*required)

ASSESSOR’S PARCEL NO. ZONE

OWNER NAME  (*required) OWNER PHONE  (*required)

OWNER MAILING ADDRESS OWNER EMAIL ADDRESS (*required)

OWNER REPRESENTATIVE or TENANT PHONE

MAILING ADDRESS PHONE

CONTRACTOR CONTACT PERSON MOBILE PHONE
Valuation: .

ARCHITECT or ENGINEER STATE LICENSE NO.

MAILING ADDRESS PHONE
PLANNING REFERENCE NUMBER:

ARCHITECT or ENGINEER CONTACT PERSON MOBILE PHONE
NEW CONSTRUCTION, ADDITION, TENANT IMPROVEMENT, RESIDENTIAL REMODEL

OCCUPANCY 

CLASSIFICATION

BLD/CONS

T TYPE

SQ. FT. M E P PLAN REVIEW FEES 

AMOUNT & DATE 

�  Owner-Builder: Requires Acknowledgment and Information Verification Form 
1

 
Circle:               M       E       P

2
Circle:               M       E       P

3
Circle:               M       E       P

4
Circle:               M       E       P

CSLB LICENSE NUMBER LICENSE CLASS
VALUATION PER SF (use ICC Table)

TOTAL FEES COLLECTED AT PLAN REVIEW:                                                  

COMPANY NAME COMPANY PHONE

GROUP

VAUATION 

PER SQ. SQ. FT. VALUATION 
RESIDENTIAL 

REMODELS

1 $ $ $

2 $ $ $

3 $ $ $

4 $ $ $

TOTAL $ TOTAL $

OTHER FEES, IF APPLICABLE
PERMIT ISSUANCE FEE $103.00 SMIP STATE SEISMIC FEE $ (Commercial or Residential)

GENERAL PLAN MAINT. FEE $ PARK FEE $

TECHNICAL SURCHARGE FEE $

PLAN FILING FEE $ (per sheet) HOURLY FEE $

BUILDING STANDARDS FEE SB 1473 $ DRAINAGE FEE $

CITY TRAFFIC FEE $

NAME OF AGENT POLICY NUMBER ALLOCATION FEE $ PAA FEE $

PHONE EXPIRATION DATE ZONING CLEARANCE FEE $ COPIES $ OTHER FEE $

STAND-ALONE Mech/Elec/Plumbing & Misc. Items & other Common Permits

13a) Patio-Standard (Wood/Metal Frame) 14  Window-Sliding 

Glass Door

13ai) Up to 200 SF  $271 14a) Retrofit-Repair

3  Residential Solar < 10 kW  $349 13aii) Greater than 200 SF  $349 14ai) Up to 5  $233

13b) Patio-Upgraded (elec, stucco, fans) 14aii) Each add'l 5 $39

LENDER'S NAME BRANCH DESIGNATION 13bi) Up to 200 SF  $465 14b) New-Alteration

6  Water Heater Change-Out  $174 13bii) Greater than 200 SF  $543 14bi) First  $310

7  Line Repair - Sewer / Water / Gas $174 each 14bii) Each add'l  $58

8a)  Residential Re-Roof - Up to 2,000 SF  $388

8b)  Residential Re-Roof - Each Add'I 1,000 SF or fraction thereof  $78

9  Demolition  $233 11  Swimming Pool Only  $1,550

10  Temporary Power Pole  $174 12  Swimming Pool w/ Spa  $1,860

15  Other Stand-Alone Mechanical, Electric, Plumbing, and Misc. Items Permits

** For Projects not involving new square footage, use Marshall & Swift Valuation

Marshall & Swift Total Valuation:

*  requires separate verification form, ** requires separate authorization form
15a) Valuation: Up to $2,000: $174

15ci) Valuation: $4,001 to $10,000 - Fee for first $4,000: $233

15di) Valuation: $10,001 and Up - Fee for first $10,000: $349

TOTAL FEES

Additional Forms required: APCD Commercial ADA

Ground disturbance 

form

Fire Form 

126
Concurrent disclosure Recycle form

Smoke detector/heat 

sensor form
PAA Revised 02/23/21

COUNTY TRAFFIC FEE $

15cii) Valuation: $4,001 to $10,000 - Fee for each addl $1,000, or fraction thereof, to and including 

$10,000: $19.33

15dii) Valuation: $10,001 and Up - Fee for each additional $1,000, or fraction thereof, to and including 

$50,000: $9.67

By my signature below, I certify to each of the following: 

SIGNTAURE 

1  HVAC Change-Out - Residential  

$174

2  HVAC Change-Out - 

Commercial (per unit) $233

4  Service Panel Upgrade - 

Residential  $174
5  Service Panel Upgrade - 

Commercial  $233

15b) Valuation: $2,001 to $4,000: $233

�    I have and will maintain workers’ compensation insurance, as required by Section 

3700 of the Labor Code, for the performance of the work for which the permit is issued. 

My worker’s compensation insurance carrier and policy number are:

�    I certify that, in the performance of the work for which this permit is issued, I shall not employ any 

person in any manner so as to become subject to the workers’ compensation laws of California, and agree 

that, if I should become subject to the workers’ compensation provision of Section 3700 of the Labor Code, I 

shall forthwith comply with those provisions. 

I hereby affirm under penalty of perjury that there is a construction lending agency 
for the performance of the work for which this permit is issued (Section 8172, Civil 

Code)

I have read this construction permit application and the information I have 
provided is correct.  I agree to comply with all applicable city and county 
ordinances and state laws relating to building construction. I authorize 
representatives of this city or county to enter the above-identified property for 
inspection purposes.

LENDER'S ADDRESS

Declaration Regarding Construction Lending Agency

CARRIER

Asbestos Notification

�    Air Pollution Control District Approval (approval provided)          

�    I declare that notification of asbestos removal is not applicable to project

Declaration By Construction Permit Applicant

PRINT NAME                                                                                                            DATE

�    I am a California Licensed Contractor        

�     I am a the Property Owner and have submitted Property Owner Verification * 

�     I am authorized to act on the property owner’s behalf **

This permit becomes null and void if work or construction authorized is not ready 
for initial inspection within 360 days, or if construction or work is suspended or 
abandoned for a period of 180 days any time after work is commenced.

SITE INFORMATION

LEGAL DECLARATIONS

Licensed Contractors Declaration

PROJECT ADDRESS

PENALTY FEE $ 100% of permit fee (2X fees) or staff time, greater

I hereby affirm that I am licensed under provisions of Chapter 9 (commencing with 
Section 7000) of Division 3 of the Business and Professions Code, and my license 

is in full force and effect.

WARNING: FAILURE TO SECURE WORKER’S COMPENSATION COVERAGE IS UNLAWFUL, AND 

SHALL SUBJECT AN EMPLOYER TO CRIMINAL PENALTIES AND CIVIL FINES UP TO ONE HUNDRED 

THOUSAND DOLLARS ($100,000), IN ADDITION TO THE COST OF COMPENSATION, DAMAGES AS 

PROVIDED FOR IN SECTION 3706 OF THE LABOR CODE, INTEREST, AND ATTORNEY FEES.

�    I have and will maintain a certificate of consent to self-insure for workers’ 

compensation, issued by the Director of Industrial Relations as provided for by Section 

3700 of the Labor Code, for the performance of the work for which this permit is issued. 

CONTRACTOR ADDRESS

Workers Compensation Coverage

Workers Compensation Declaration

I hereby affirm under penalty of perjury one of the following declaration:

POLICY NUMBER
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Please be advised that on April 10, 2018 the City Council adopted Resolution No. 18-13 which states that unless exempt as stated 

within the Resolution, all applications for a City permit that authorizes earth-disturbing activities, including but not limited to, any 

one or more of the types of permits listed in the Resolution, are subject to certain cultural resources review requirements such as 

CEQA - including but not limited to the tribal cultural resources review, analysis, and consultation requirements, PAA - Preliminary 

Archaeological Assessment, Phase 1 Archaeological Study, and/or CHRIS "Quick Check" through the California Historical Records 

Information System ("CHRIS"). For all projects subject to this resolution, no application for a permit for a project that involves 

earth-disturbing activity can be approved by the City until the required cultural resources review is completed. For all projects for 

which a Preliminary Archaeological Assessment, CHRIS Quick Check, or Phase I Archaeological Study is prepared, the City will 

provide the results of that study to the Chumash Tribe as part of tribal consultations as required by state law and the City's Municipal 

Code and applicable policies. In order to determine which projects have ground disturbing activities, the property owner or 

agent/representative shall complete the following: 

Project Address  

Applicant Name  Phone 

Project Description  

 

The project contains NO ground disturbing activities. 

I understand that if during construction it becomes necessary to disturb the ground, I will contact City of Ojai prior to such 

ground disturbing activities. 

Signature:                                                                                                       Date: 
 

The project contains ground disturbing activities as noted below: 

Installation of plumbing including grease interceptor, main plumbing line, new plumbing lines, repair of plumbing lines.  

The proposed activity will involve __ cu yards/tons of dirt excavation ___ feet of trenching (or dimensions: ___ length, ___ width, ____ depth) 

Installation of new underground electric or similar, underground utility lines (gas, water, sewer, etc.). The proposed activity 

will involve __ cu yards/tons of dirt excavation ___ feet of trenching (or dimensions: ___ length, ___ width, ____ depth) 

Removal of existing improvements including foundation, underground utility lines (gas, water, sewer, electric, etc.). The 

proposed activity will involve __ cu yards/tons of dirt excavation ___ feet of trenching (or dimensions: ___ length, ___ width, ____ depth) 

Installation of footings, foundation work or slab concrete work. The proposed activity will involve __ cu yards/tons of dirt 

excavation ___ feet of trenching (or dimensions: ___ length, ___ width, ____ depth) 

Grading of lot in preparation of construction activities. The proposed activity will involve __ cu yards/tons of dirt excavation ___ 

feet of trenching (or dimensions: ___ length, ___ width, ____ depth) 

Installation of new or removal of existing sidewalk, curb, gutter or driveway. The proposed activity will involve __ cu yards/tons 

of dirt excavation ___ feet of trenching (or dimensions: ___ length, ___ width, ____ depth) 

Installation of any new drainage facilities. The proposed activity will involve __ cu yards/tons of dirt excavation ___ feet of trenching 

(or dimensions: ___ length, ___ width, ____ depth) 

The installation of or removal of landscaping on projects. The proposed activity will involve __ cu yards/tons of dirt excavation ___ 

feet of trenching (or dimensions: ___ length, ___ width, ____ depth) 

The removal of trees including the stump and roots.  The proposed activity will involve __ cu yards/tons of dirt excavation ___ feet 

of trenching (or dimensions: ___ length, ___ width, ____ depth) 

Other ground disturbing activities, please describe: _______________________________________________________ 

The proposed activity will involve __ cu yards/tons of dirt excavation ___ feet of trenching (or dimensions: ___ length, ___ width, ____ depth) 

 

I (print name), ___________________________ (select one)  property owner,  agent/representative of the property listed above, do hereby indicate that the 

project described herein involves ground disturbance. I have submitted plans indicating all ground disturbance activities identified within this statement. In addition, 

I understand that all ground disturbing activities are described on this form. Any revisions to my application or statement may extend the application processing 

time. 

Signature: Date: 

Ground Disturbance Statement  
 

Date received ______________ 

Project No.  ________________ 



 

 

 

 

 

 

 

 

 

 

 

Rev. 06/03/20 
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Applicant Information:  

Name:___________________________________________________________________________ 

Phone: __________________________________________________________________________   

Address: _________________________________________________________________________   

Email: ___________________________________________________________________________   

Project 

Site Address:  ________________________________________________________________   

Project Type (new dwelling, commercial, or rehab):  _____________________________________   

 Currently, this project does not include landscaping. I am aware that future landscape 
installations may be required to comply with the Model Water Efficient Landscape Ordinance 
(MWELO) requirements per California Code of Regulations, Title 23, Division 2, Chapter 2.7. 

 This project does incorporate landscaping. (Please provide the information below specific to the 
landscape area which will be completed as part of this project and specify the compliance method 
to be used): 

Total Landscape Area (sq. ft.):  _________  Turf Area (sq. ft.):  _________________________   

Non-Turf Plan Area (sq. ft.): ____________  Special Landscape Area (sq. ft.):  _____________   

Water Type (potable, recycled, well): _________________________________   

Name of water purveyor (If not served by private well): _____________________   

Compliance Method  

 Performance (items included in Performance Checklist is included on plans) 

 Prescriptive (Items included in Prescriptive Checklist is included on plans) 

Signature   

I certify the above information is correct and agree to comply with the requirements of the MWELO. 

Signature of property owner or authorized representative    Date 

 

 
MWELO PROJECT INFORMATION 

Model Water Efficient Landscape Ordinance 
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MISCELLANEOUS PERMIT  
 
The Director shall be empowered to approve those projects, which, in his or her opinion, are minor in nature. 

 

 
MINIMUM SUBMITTAL REQUIREMENTS: 

 

 1 Completed Application Form Signed by the Property Owner 

 1 Written project description 

 2 Site Plans if applicable 

 2 Exterior Building Elevation Plans if applicable 

 Photographs of Site and Adjacent Buildings if applicable 

 Fees: 

o Fee - Address Change/Assignment Single Address: $225.00 

o Fee - Address Change/Assignment Multiple Addresses: $450.00 + $225 per hour 

o Fee - Deed Restriction: $225.00 

o Fee – Zoning or Flood Hazard Letter: $450.00 

o Land Use Determination / Interpretation by Director: $225.00 

o Land Use Determination / Interpretation by Planning Commission: $450.00 + $225 per hour 

o Time Extension: $450.00 + $225 per hour  

o Other: $225.00 

 

INCOMPLETE APPLICATIONS OR POOR QUALITY GRAPHICS WILL NOT BE ACCEPTED 
 

PLANS: 

All plans must be drawn at standard Architect or Engineer’s scale and the scale must be noted on the plans.  The 

Designer’s/Architect’s/Engineer’s name, address, phone number, and State License Number (if applicable, see 

next page) shall be noted on the plans.  All plans shall be folded in sets, to a size no greater than 8 ½ inches x 14 

inches.  Rolled plans will not be accepted. 

 

 

Photographs: 
 Color photographs of the existing site mounted on 8 ½ inch x 11-inch paper/board(s) 

 

Optional Items: 
 Depending on the scope or complexity of the project, the applicant may wish to submit, or the Planning Division may 

request other items to help describe the project. 

 

WHERE TO FILE:   OFFICE HOURS: 
Community Development Department  8:00 am to 5:00 pm 

Ojai City Hall  Monday through Friday 

401 S. Ventura Street  (805) 646-5581 ext. 112 

Ojai, CA  93023 

Rev. 07/17/19 

 



 

 

 

 

City of Ojai 

Community Development Department 
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MISCELLANEOUS PERMIT 

APPLICATION 
 

Project Address:   

 

Applicant(s) Name:   

Address:   

Telephone/Fax/E-mail:   

 

Property Owner(s) Name:    

Address:   

Telephone/Fax/E-mail:   

 

 

 

Signature of Property Owner Date 

 

 

Project Description (Attach additional sheets if necessary):   

   

Address Assignment to add a ‘B’ Unit for a new Accessory Dwelling Unit (ADU) 
or a ‘C’ Unit for a Junior Accessory Dwelling Unit (JADU  
   

   

   

   

   

 

ATTACH ADDITIONAL INFORMATION IF NEEDED TO DESCRIBE PROJECT IN DETAIL. 

 

 

For staff use only:  APPROVED BY:  

 

Project No.:     

Zoning:    Community Development Director, 

  City Planner or Associate Planner 

APN:    

 

Submittal Date:    Approval Date:    
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